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January 09, 2022 
 
SCHOOL M E M O R A N D U M 
No. 01 s. 2022 

 
SCHOOL ALTERNATIVE WORK ARRANGEMENT (AWA) UNDER ALERT LEVEL 3 FROM 

JANUARY 10-14, 2022, IN RESPONSE TO A SHARP INCREASE IN COVID-19 CASES 
 
To: Master Teachers 

Grade Leaders 
All Teaching Personnel 

  School Administrative Officer II 
 
1. The school is securing the safety of every school teaching and non-teaching personnel by 

adopting austerity measures through the full and strict implementation of Alternative Work 
Arrangement (AWA) under Alert Level 3 from January 10-14, 2022. 
 

2.  Anent this, school shall operate with 50% skeleton workforce or the 3-day Work from Home 
and 2-Day Physical Reporting to provide essential services for school clientele. 

 
3. Health precautions and physical distancing measures must be always observed not only in 

the school but also during travel/transportation, and home and private space.  Wearing of 
masks and regular sanitation are strictly advised.  

 
4. All school personnel who physically report to the school are required to accomplish the 

health declaration form and scan the QR code. 
 

5. School personnel with colds, coughs, fever, and any other symptoms of Covid-19 are 
suggested not to report to the school to ensure the safety of everyone. 

 
6. Table below is the list of teachers and schedule for physical reporting in the school. 
 

7. Immediate dissemination of this Memorandum is encouraged. 
 
 
 
 
 
 
FRANCIS T. TABUZO, Ph. D 
 School Principal II 
Office of the School Principal 
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Take care and keep safe everyone! 


